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Date of File Submission to 
Department Personnel Committee: 

Candidate Name: 

Department:   

Current Rank:   

Initial Appointment date: 

Please indicate service credit years received: 

Please indicate your current probationary year: 

Please indicate effective academic year(s) of previous retention decision: 

One-year retention – effective academic year: 
or 

Two-year retention – effective academic years:  

Please indicate the personnel action you seek: 

Please indicate which should be used in evaluating your file: 

0 0.5 1 1.5 2
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Retention Tenure Tenure/Promotion

Current approved department RTP Criteria & Standards

Prior approved department RTP Criteria & Standards

Appendix J

• Retention/reappointment candidates must use current approved standards, if they exist.
• Tenure/promotion candidates may use these standards or immediate prior approved standards, if 

changed within last 2 years.  

• Tenure/promotion candidates may use Appendix J or these standards, if expired within past 2 years. 

• All candidates must use if no department standards exist. 
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